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SUSJ&CT t Procedure for Be cording Allotment* of Confidential 
Funds In Flaaal Bltltloc wad Coordination of Inter- 
Division Seelprocol Sceounts 


1. fee procedure set forth here is provide# the aethoa to be followed in 
coordinating the recordation of all t ran sections affecting the reciprocal 
accounts on the records of the fiscal and finance Divisions each sooth. 


2. Allotment* of Confidential jfmanfe 



a. fee Gadget Division at the end of each month will determine the 
net oneusrt of allot as nt r of apaf i de nt 1* 1 funds during eh* eoisth 
«ed confirm that all allotment* and- allotment reductions made have 
been recorded daring the current month by the Finance Division. Upon 
verification of the recordation by the Finance Division of all 
allotments of confidential fundi from all sources available to the 
Agency, the budget Division vlll prepare a meaoranduet to the Chief, 
fiscal Division wit h a copy to the Chief Finance Division, advising 
the total avaunt of allotment* of confidential funds ends during 
the month from, each available source. 


b. the Fiscal Division will record the net allotment* of confidential 
fund* made during the month is * single amount for each available 
source affected by debiting Account So. 91.1 - Unallotted Appropriation* 
and crediting Account So. 139 * Disbursing Officers Cash Available 
to the Finance Division (Or.), 
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h, Coordtastioa of Rscluroca fl, Accounts for Property Rge^attu rcji 

Against Overt AUptagots 

Coordination will also fee required at the close of each aonth concerning 
the balances of the reciprocal accounts aaifttained fey the Fiscal and 
F inance Division* representing expenditures for property fey the Fiscal 
Division against overt allotments (Fiscal Division Account 91*5 *®d 
F inaooc Division Account fee. 535)* Inasmuch m all current transactions 
affecting these reciprocal accounts are originated is the Fiscal 
Division, that division tamedlately following the recording of the 
last veui&er each aostb will treason a list fey sahedule auafcer 
of *u debits to its 91. 5 account to the Finance Division. 'The Finance 
Division trill take action before Its books are closed to assure that ail 
transaction;; listed fey the Fiscal Division have been recorded in the 
53§ account. Laaed lately after closing its accounts the Finance Division 
will transnit to the Fiscal Division sa IBM listing by schedule nuaber 
of ell transactions recorded during the current aosth to it* 535 account. 

5* Verification of Agrceimat of Reclnroeel Account Balances 

Before the Finance Division closes its books at ths end of each month, 
verification will fee ante that the reciprocal accounts on both sets of 
records here been brought into agreement or that ths Fiscal Division has 
taste entries in ths succeeding month for any transactions affecting its 
fl .5 account which were omitted. If it becomes necessary to effect 
entries in the 91.5 account of the Fiscal Division, after it has closed its 
books fer a respective month, the Fiscal Division will record such 
transect ions In the subsequent month and notify FAS of the entries cade in 
the accounts. 
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